
 

 

 

 
 

 
P. Drews, Date: April 2024 

 
The purpose of this text is to assist students in the preparation of their final thesis (Bachelor's thesis, Master's 
thesis). For theses supervised by Prof. Dr. Paul Drews (and members of his research group), it is expected that 
students follow these guidelines. 
 

• Language: Theses may generally be written in German or English. In English-language programs, the thesis 
must be written in English. 
 

• Structure: The thesis should be structured as follows: 
o  Title page / blank page 
o Summary / Abstract (page numbering starts here with a Roman "I") 
o Table of contents 
o List of figures 
o List of tables 
o List of abbreviations 
o Main body of the thesis (page numbering starts here with an Arabic "1") 
o Bibliography 
o Appendices (if applicable) 
o Declaration of originality  

 
• The title page of the thesis should include the current logo of the university and the following information: 

Art der Arbeit (Bachelorarbeit/Masterarbeit): 
o Type of thesis (Bachelor's/Master's) 
o Title of the thesis (in both German and English) 
o First name and last name of the author and address 
o Matriculation number 
o Degree program, faculty, university 
o Supervisor 
o First examiner 
o Second examiner 
o Submission date 

 
• The main body of the thesis typically includes the following numbered chapters:  

o 1. Introduction 
o 2. Theoretical Background 
o 3. Method 
o 4. Results 
o 5. Discussion 
o 6. Summary and Outlook  
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Depending on the topic of the thesis and the chosen approach, deviations from this structure may be possible 
after consultation with the supervisor. 

 
• Length: The length of a Bachelor's thesis should be approximately 40-50 pages (not less than 30, not more 

than 60 pages). The length of a Master's thesis should be about 60-70 pages (not less than 50, only in 
exceptional cases more than 80 pages). 
 

• Formatting Guidelines:  
o Paper format is DIN A4 in portrait orientation. The line spacing should be chosen as 1.25 times. 
o Margin settings: Top, left, and right: 2.5 cm, bottom: 3.0 cm 
o Font size 12pt with serifs (e.g., Times New Roman, Times), headings may be in a sans-serif font 

(e.g., Arial) 
o All pages must be numbered. 
o Different levels of headings should be clearly indicated by numbering (1.1, 1.1.1, etc.). Each level 

of heading must have at least two entries (if there is a 1.1, there must also be a 1.2). Do not 
subdivide the text too much to maintain readability (usually no more than three levels of headings 
in Bachelor's theses, no more than four in Master's theses).  
 

• Citations/Footnotes: A consistent Harvard citation style (APA, MISQ, etc.) should be chosen and consistently 
implemented. All sources referenced in the text must be listed in the bibliography. Footnotes should generally 
be avoided; they should only be used in exceptional cases to add supplementary information that would 
disrupt the flow of argumentation. 
 

• Sources: Primarily use scientific articles as sources for the thesis. In information systems, articles from 
scientific conferences are also considered high-quality sources. For very current topics and empirical works, 
it may be necessary to also cite sources from practice, newspaper articles, or internet sources, which often 
represent the primary source for the respective topics. A good thesis is characterized by numerous and 
thematically appropriate sources. Using too few sources often leaves the state of knowledge incompletely 
worked out. Using too many sources, some of the sources may not be relevant to the core of the thesis. 
 

• Figures/Tables: Feel free to use figures and tables to clearly present complex issues or to structure results. 
All figures and tables must be numbered and listed in the respective directories. 
 

• Language/Style: Ensure a good flow of reading through your argumentation. Check your work very carefully 
for spelling and grammar. Do not subdivide the text within chapters into too small and disconnected 
paragraphs.  
 

• Method/Approach: Ensure that you clearly justify the selection of your method. It is generally not necessary 
to describe the basics of a selected method extensively. More importantly, describe the approach, which 
shows precisely how you have implemented and applied the selected method. 
 

• Supervision Process: In the preparation phase of the thesis, the student and the supervisor meet multiple 
times. In these meetings, the exposé of the thesis is developed and coordinated. While working on the thesis, 
appointments with the supervisor should be well prepared and should particularly address questions that 
need to be answered to advance the work on the thesis. A high degree of independence and commitment is 
generally expected. However, if the processing stalls due to unresolved questions, please contact the 
supervisor to clarify any questions. 
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• Confidentiality Clause: Theses created in cooperation with practice partners may include a confidentiality 
clause. Please discuss this with your supervisor.  
 

• Evaluation Criteria: When evaluating theses, the reviewers are free to choose the evaluation criteria. Theses 
in the working group of Prof. Drews are particularly evaluated with the following criteria: knowledge and 
skills, systematic approach and scientific rigor, initiative and commitment/independence, quality of results, 
and presentation of results. The most important criterion is the quality of the results. 
 

• Thesis Submission: Please upload your PDF file to mycampus before the submission deadline. Submitting a 
printed version is no longer required. Please submit your work digitally only. If you have a digital appendix 
for your thesis, please email it to the primary and secondary reviewers. 
 

• Correction Time and Examination Discussion: From the submission, the correction time is approximately 
four weeks. Subsequently, depending on the degree program, an oral examination takes place, which 
contributes 1/5 to the overall grade of the thesis. The oral examination must be registered with the Student 
Service seven days before the date using the "Appointment Sheet" ( Terminblatt ). 


