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Application Guide

Certificate Programs Arts and Cultural Management

Dear applicant,

Thank you for your interest in our Arts and Cultural Management programs at the Leuphana
Professional School! We are delighted that you have found your way to us and would now like to apply
for one of our programs. In this guide you will find important information on how the application process.

You can apply directly via the following link: mycampus.leuphana.de

Please read the following instructions carefully before and while applying! They are intended to help with
some of the special features of the learning platform that apply in particular to the English-language
online degree programs.

General information and instructions can be found here:

- https://anleitungen-mycampus.leuphana.de/doku.php?id=en:registrierung

- https://anleitungen-mycampus.leuphana.de/doku.php?id=en:bewerbung

- https://lwww.leuphana.de/en/professional-school/information-for-
applicants/application/instructions-for-mycampus-applications.html

Please note in advance that all documents must be uploaded in English or German. In the case of
original documents in other languages, a translation must be attached.

Please note, that all yellow-marked boxes are mandatory.

Some items have an exclamation mark. If you click on them, you will get additional information: (T)

Application process

- Enter mycampus.leuphana.de

- You can choose to view the wizard in English using the “DE/EN” button in the upper right
hand corner.

- For the online application in myCampus you need an applicant account. If you are not
enrolled or employed at Leuphana University Lineburg, then you must first register.


https://anleitungen-mycampus.leuphana.de/doku.php?id=en:registrierung
https://anleitungen-mycampus.leuphana.de/doku.php?id=en:bewerbung
https://www.leuphana.de/en/professional-school/information-for-applicants/application/instructions-for-mycampus-applications.html
https://www.leuphana.de/en/professional-school/information-for-applicants/application/instructions-for-mycampus-applications.html
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WELCOME TO MYCAMPUS, THE
CAMPUS MANAGEMENT SYSTEM OF
LEUPHANA UNIVERSITY LUNEBURG Login with Leuphana accourt

Use your Leuphana account and password (cloud password) tolog in.

’ Forgot your password? Please go to myAccount ~ Login for applicants and guests

REGISTRATION FOR STUDENTS AND EMPLOYEES

REGISTRATION AND LOGIN FOR STUDENT APPLICANTS

Applicants for studies (bachelor, master, doctorate, continuing education, etc.) who are not studying
» or employed at Leuphana University Liineburg must first register.
Start registration!
Once you have completed the registration process, use the login for applicants and guests with your
email address and your set password 1o log in.
Forgot your password? Resel your password here

MORE INFORMATION

Here you can find instructions and support options for using myCampus:
for applicants
for students

* for examiners.
Support and contacts

© 2023 CAMPUSonline. All rights reserved. | Site notice | Privacy notice | Documentation

Click on the link ,Start registration!* and follow the instructions

Confirm your email address with the link sent to you

Define a personal password and complete registration

After registering (or if you have already registered before), you can log in on the
right (Login for applicants and guests)

0O O O O

The following instructions are exclusively for the Arts and Cultural Management certificate programs:

- You start with selecting the semester in which you would like to start your studies:
o Please check when your chosen certificate program starts:

= Arts and Cultural Consumption and Audiences starts in the winter
semester

= Arts and Cultural Production and Cultural Organizations starts in the
summer and the winter semester

= |nternational Cultural Management in Transition starts in the summer
semester

- Then please select your degree program:
o For type of studies please choose ‘other study’
o Forintended degree please choose ‘Certificate of Advanced Studies’


https://www.leuphana.de/en/professional-school/certificate-courses/culture/arts-and-cultural-consumption-and-audiences.html
https://www.leuphana.de/en/professional-school/certificate-courses/culture/arts-and-cultural-production-and-cultural-organizations.html
https://www.leuphana.de/en/professional-school/certificate-courses/culture/international-cultural-management.html
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OMNLINE APPLICATION

Start of course (@ Select degree programme
« Select degree programme
greeprog Type of studies Please select... hd
Personal data
Correspondence address Please select...
Academic background Master programme
other study
OMNLINE APPLICATION
Start of course @ Select degree programme
Select degree programme
* gree prog Type of studies other study A
Personal data
Correspondence address Intended degree Please select... v
Higher education entrance Please select...
qualification Certificate of Advanced Studies
Academic background Certificate of Basic Studies

Diploma of Basic Studies

- Thereafter you can select the certificate program you would like to apply for.

- As anext step, please select
o Your entrance semester (usually “1”) and
o ‘Further training studies’ as form of studies.

(@ Select degree programme

Type of studies |other study 4
Intended degree Certificate of Advanced Studies i
Degree programme | Arts & Cultural Production and Cultural Organizations ~

Entrance semesterG) 1

Form of studies O Further training studies w

Personal Data

Please note: Your personal data in this input mask can not be changed after you have submitted your
application. If your personal data is incorrect, we will correct it during the review of your documents for
the application.



B
LEUPHANA

UNIVERSITAT LUNEBURG

Correspondence address

This is the address we will send your documents to and, if applicable, further information material.
Please keep the address up to date at all times as registered students.

Providing your mobile phone number and your e-mail address is particularly important for the
administration in order to be able to notify and inform you at short notice about any missing documents
as well as the application and admission process. In addition, providing your mobile phone number
in particular supports the accelerated creation and paperless acquisition of your Leuphana
account, which gives you access to the systems for the organisation of your studies.

Please use the following format for entering your mobile phone number: +49(country code)number, e.g.
+4911122333444 (without spaces).

Higher education entrance qualification

This refers to your secondary school qualification (higher education entrance qualification)

allowing access to German university education, for example A-Levels, High School Diploma, Abitur
etc. Please fill in the fields based on the official document relating to your entrance qualification, for
example your secondary school certificate.

If you have an international higher education entrance qualification, select | have obtained a foreign
higher education entrance qualification. Then fill in the form based on your certificate, e.g. your High
School Diploma or A-Levels.

Please note that | belong to the group of master craftspersons or qualified professionals (vocational
degree) does not refer to work experience or employment. This is a specific certificate verifying your
training for a specific job.

Please note that for the Arts and Cultural Management certificate programs at the Professional School,
you don't have to apply via uni-assist, you only use this application mask!

Academic Background

Please note that you have to provide a degree and at least two years’ professional experience in the
field of arts management OR at least five years’ professional experience for candidates without a
degree. So if you have no previous university degree, do not fill in this form.

If you studied at an international university that is not listed, click on the empty field and write your actual
university in the field below:
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Edit academic background |

University/Subjects
Country of Educational Institution United States (USA) v

University v
@

Bennington College

URL
California State Universtiy (UCLA) Los Angeles
Degree o

Harvard University

Form of studies | John Hopkins University (0]

Montclair State University

1st subject according to statistics North Carolina State University (0}

original name of 1st subject of studies Northwood University in Michigan

Rocky Mountain College

Stanford University

Texas A & M University System

3rd subject according to statistics | yniversity of California, Santa Barbara

original name of 3rd subject of studies | University of Central Florida

2nd subject according to statistics

original name of 2nd subject of studies

The list of programs available is based on a list provided by the German Federal Statistics Office and
therefore only listed in German. Please select something that may sound familiar to you and write the
original title of your subject in English in the text field below:

Edit academic background | X r—
University/Subjects
Country of Educational Institution Germany ~
Place of university/college |Please select... v
University |Please select... v
Degree Please select... v
Form of studies |Please select... Mo]

Matriculation number

1st subject according to statistics | Please select... v @
2nd subject according to statistics | Kulturwiss., Ang. -Spiel- und -Bewegungskultur-
Jrd subject according to statistics | Kulturwiss., Ang. -Sprache und Kommunikation-; Medientext und Medieniibersetzung
Kulturwiss., Angew., ~, Kritische; Kulturanalysen: Reprasentation; Performativitat u. Gender
Kulturwiss.: Kritik der Gegenwart - Kinste, Theorie, Geschichte
Q@ Semester
Kulturwiss. u. &sth. Praxis, Kulturvermittlung
Kulturwissenschaften; KuWi-Culture, Arts and Media; Kulturen der Kritik; Arts & Cultural Management
[z [© Kunst, Angewandte; K.+ Design; Szenografie/Kostim/Experimentelle Gestaltung
Please select.. v | |Flease select,. unst: Kunsterziehung/-padagogik, Kunstvermittiung; Kunstpadagegik
Kunstgeschichte; Kunstwissenschaft; Kunst- u. Medienwiss.; Kunst u. Medien

Kunststofftechnik im Praxisverbund

University/Subjects
Country of Educational Institution United States (USA) v
University 54 0]
mazx. 100 characters @
URL |http://
Degree

max. 100 characters

Form of studies | Please select... vO

1st subject according to statistics  Kulturwissenschaften; Kuwi-Culture, Arts and Media; Kulturen... v @

- original name of 1st subject of studies |Arts and Cultural Management]
max. 110 characters

2nd subject according to statistics |Please select... v

original name of 2nd subject of studies
max. 110 characters
3rd subject according to statistics Flease select... v

original name of 3rd subject of studies
max. 110 characters
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If you have completed other degree programs, enter them here. If not, you can leave it blank.

Under Semester, enter the dates in which you completed this degree program, i.e. the semester/year in
which you began under from and the semester/year in which you completed your studies under fo. ‘WS’
means winter semester (October to March) and ‘SS’ means summer semester (April to September). If
your studies consisted of trimesters, then refer to your start semester and your last semester.

Leave the other fields (Leaves of absence, Hospital internship, interruptions) empty.

| EAIt A piaace select... ~ [N | o
University 0]
Ws52023/24
552023 max. 100 characters 0
Ws52022/23 URL |http://
552022 Degree
WSZDZI,-’ZZ max. 100 characters
~
s52021 Form of studies |Please select... 0]
Ws52020/21 rding to statistics | Abfallwirtschaft 4 0]
¢ 552020 subject of studies |Arts and Cultural Management
W52019/20 mazx. 110 characters
552010 rding to statistics |Please select... v
0 WS2018/19 subject of studies
max. 110 characters
552018 . -
rding to statistics Please select v
WS52017/18 : ;
q subject of studies
552017 max. 110 characters
WS2016/17
( 552016
Ws2015/16
552015 to total Leaves of absence Internship Hospital internship  Interruption Type of break
WSs2016/17 v S52018 v 4 Please select v
from 0 to 20 from D to 20 from 0 to 20 from 0 to 20

If you are currently enrolled in a programme or have already completed more than one program, please
enter the information separately for each program. This can be done via “add degree programme”.

Previous Degrees
If you have previously indicated a degree, please upload the proof of this here.

Professional Experience
Your relevant professional experience is one of the most important requirements for us. So please read
the information carefully!

- Please note that you have to provide a degree and at least two years’ professional
experience in the field of arts management OR at least five years’ professional experience
for candidates without a degree

- Please upload only relevant evidence in den field of arts and cultural management (or
related).

- Please note that the CV is not sufficient as a proof of work experience. Therefore, please
upload a confirmation from the employer, for self-employed please upload a portfolio.

- The confirmation must include the time period of the employment.
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English Language Skills

As all modules of the program are in English, you will need to demonstrate a certain level of English
proficiency. Please use the comment box to specify your proof such as

Native speaker

TOEFL internet-based test (minimum score of 92)

|ELTS test with minimum score of 6.5 (IELTS academic training preferred)

CAE/CPE (minimum level C1, Grade B)

TOEIC (4 skill test / minimum 720 points in listening and reading / 310 points in speaking and
writing)

Equivalent test of proficiency in English (in individual cases only)

Documented previous full-time work positions in an English-speaking country of at least 6
months

One semester of full-time studies at a university taught exclusively in English (abroad or in
Germany), which was completed by successfully passing the required examinations

As a next step you have to upload your proof of your English language skills. As a native speaker,
please upload a scan of your passport.

Additional Notes:

You are applying for a distance learning program. The entire study program takes place online.

Following the Regulations of the Presidential Committee on Fees for Cross-faculty Professional
Masters Programmes at Leuphana University of Liineburg you have to pay the complete tuition
fee upon acceptance of a place on the degree programme in question. This duty of payment is
also active in case of an unenrollment after 15 April if starting in the summer semester and in
case of an unenrollment after 15 October if starting in the winter semester. There is the
possibility that you pay the tuition fee in instalments that we can agree upon individually.

Both aspects are very important, so you must confirm that you are aware of them.
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Confirmation

Please note that the last topic about the Bachelor's degree at the College is not relevant for your
application, but please check it anyway.

Confirmation

Please click "Back" in order to revise incorrect details. If the details are correct, check the boxes and click "Send" to transmit your application.
After clicking "Send" no further correction of your details is possible any longer.

| hereby certify that the information provided in this application is complete and true and that | have read and observed the accompanying
notes.

| hereby certify that | have not definitively failed any preliminary, intermediate or final examinations in the degree programme | have chosen
for which | am applying and that | have not lost the right to take examinations in accordance with the regulations governing my degree
programme.

| am aware that negligent or intentional false statements - even if discovered later - can lead to the withdrawal of enrolment.

Consent form facilitated account acquisition: | hereby consent to the processing of the above mobile phone number and e-mail address for
facilitated account access and recovery in accordance with section 4. of the Privacy Notice and in awareness of my rights stated therein.

| .am aware that for the Bachelor's degree programmes at the College, data from your application will be processed separately by Leuphana
University Laneburg as part of the research project Study Place Allocation at Leuphana University Lineburg (StuLpe). You can access the
data protection information for the StuLPE project here
(https:/ftest.bewerbung.leuphana.de/qiszul/pub/pdi/Datenschutz_Hinweise_StuLPE.pdf) as a pdf document and save it for your records.

Please review the data you entered and ensure that you have uploaded the correct documents.

Once you have sent your online application and uploaded all documents, your application will be
reviewed. If there are any incorrect or missing documents, we will inform you about how to proceed.
After the application deadline and as soon as your application has been processed, we will get back to
you. All relevant updates are sent by email, so be sure to check your inbox and your spam folder
regularly.

Please note that the verification of individual documents and the status update can take some time.
Check the status of your application regularly in your myCampus account.

We hope this guide has been useful and has helped you to submit your application. If you have any
questions, please contact macuma.info@leuphana.de

If you need to submit additional documents, please also send them by email to
macuma.info@leuphana.de

Please note that your application can only be processed if the documents are complete. All mandatory
documents must have reached us within the application deadline.

We are looking forward receiving your application!

The Arts and Cultural Management Coordination Team of the Leuphana Professional School


mailto:macuma.info@leuphana.de
mailto:macuma.info@leuphana.de

